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Click on the Business Office folder and this is what you will see: 

Click on: My Account Balances This will bring up the My Account Info page.

The page will show your Accounts Receivable and Bookstore Receivable balances. You will need to click on the amount 
due balance to bring up a View Transactions page for detailed account information, this will also generate new account 
charges that have not yet been assessed.

There are two Make A Payment links available. The first one is on the My Account Info page, and the second one is at
the bottom of your View Transactions page. Click on this link and follow the instructions below to make your payment.

To Make a Payment:
Enter the Amount To Pay and then click on the “Submit” box.
Enter your card information, making sure that you enter the “billing address” for the card being used. 
Then click the Continue box.

	�Access payments will be posted to your account on the following business day. Once the payment is 
receipted,your enrollment will be finalized! It is important to finalize before classes begin to avoid being 
dropped from all classes.

*Student accounts are to be paid in full by the last day of the semester, before enrolling in future semesters or receiving
an official transcript.
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Having trouble logging in? Need a general or specific question answered? 
ACCESS help provides a broad overview of some of the particulars of the system 

and also  allows users to interact with the Administrator via email.
 This area will keep you updated about the latest problems and solutions.

ACCESS@coffeyville.edu or call 877-51-Raven?
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